1 Consignor

e MUST have the full name and address of an UK exporter. UNITED
KINGDOM must be shown in full.

e An overseas company name and address in Box 1 on its own is
NOT ACCEPTABLE.

e A UK company name and address can act “as agent for” an overseas
name and address in some circumstances See Additional Note 1.

No.PA 2700851

ORIGINAL

2 Consignee

e MUST show the name and address, including the country name of
the overseas consignee (delivery address).

o If the Consignee is “TO ORDER”, the country of destination MUST
additionally be shown

e The Chamber CANNOT certify a C of O if there is not an overseas
destination country declared. It must be clear that the goods are to
be exported.

o The ONLY country abbreviations accepted are UAE or USA.
o NOTE: SEE ADDITIONAL NOTE NO. 2 - Country Specific Info

UNITED KINGDOM

CERTIFICATE OF ORIGIN

Country of Origin

o |f UK origin, United Kingdom MUST be shown in full, countries need to in
alphabetical order with United Kingdom (if applicable) to be shown first

e Grouping of countries such as European Union or ASEAN CANNOT be
used.

e The ONLY country abbreviations accepted are USA or UAE.

o NOTE: SEE ADDITIONAL NOTE 3 - Origins Not Fitting in Box

4 Transport details (Optional)
o OPTIONAL BOX

e SHOULD ONLY state mode of transport, e.g. Sea freight, Air freight,
Road or Rail.

. Advisable not to add specific transport details, e.g. vessel name,
sailing dates, flight numbers, etc, unless part of a letter of credit, as
these could be subject to change which would mean submitting a
new application to the Chamber with the “cancels and replaces”
clause in Box 5, incurring additional certification fees.

5 Remarks
o CAN BE LEFT BLANK

o Official use- the cancels and replaces statement, when an original certified
CofO has been lost, destroyed or requires significant changes. Wording MUST
BE USED “This Certificate cancels and replaces Certificate Number (insert
number of original certificate) issued by (name of issuing body) on (date of
issue)”.and a written confirmation of the reason for replacement given to
Chamber.

o It can be used for any additional text you wish to include in the CofO, such as
letter of credit number, part shipment or more than 1 original CofO statement.

® 6 Item number; marks, number and kind of packages; description of goods

SHIPPING MARKS PACKAGING

¢ MANDATORY
e “As Addressed”

o MUST state
number & kind of 1.

GOODS DESCRIPTION

e Two options can be used:
List all goods

7.Quantity

e MUST be a unit of
measure not just the
quantity of items.

used if packages packaging,

addressed to the

; e.g 10 Pallets.
consignee. e If good shipped in
e [f unmarked — use bulk or unpacked
“No Marks” or state “Unpacked,
Unmarked.

Loose or In Bulk”.

e NOTE: If they ¢ NOTE: The use

differ from the of just
Consignee “Packages” or
address, they “Pieces” is NOT
MUST be shown ACCEPTABLE

on the support
documents.

ADDITIONAL INFORMATION

2. Use arecognisable general
description

e NOTE: If using a general
description, itis MANDATORY to
add “as per invoice number......
dated.::..::.:: N

o If all goods are listed, they must show
a commercial goods description.

¢ Vague description CANNOT be used
e, g electrical spares, product
numbers in isolation.

o Trade names CANNOT be used on
their own.

e Following Statements are NOT PERMITTED on the certificate: “Said to Contain” or
“STC”, pollical boycott clauses and any other negative clause.

e RULE OFF — The unused space must be ruled off after the final items in this box.
If, additional information is added bellow this line, the documents will be rejected the

overseas authorities.

Enter Gross or Net
weight and/or other
unit of measure.

MUST be shown in
metric.

Supporting evidence
submitted with the
application MUST
include the units of
measure.

NOTE: If good shipped
in bulk or unpacked
state “Unpacked,
Loose or In Bulk”.
NOTE: Some SAP
systems will round
up or down weights —
if this is below 0.25kg
this is acceptable.

8 THE UNDERSIGNED AUTHORITY CERTIFIES THAT THE GOODS DESCRIBED ABOVE ORIGINATE IN THE COUNTRY SHOWN IN BOX 3

CHAMBER USE ONLY

This box is stamped with the with the certifying stamp and
signed & dated by a Chamber authorised signatory.

THAMES VALLEY CHAMBER OF COMMERCE & INDUSTRY

CERTIFICATE OF ORIGIN
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UK CERTIFICATE OF ORIGIN - COPY
e Boxes 1-7 MUST be completed with the same information as shown on the original

UK CERTIFICATE OF APPLICATION PAGE (FRONT)
e Boxes 1to7 MUST be completed with the same information as shown on the original & copy.
e Box 8 and 9 MUST be completed as below

£ 1 theundersigred
-AFFLY for e issue of & cerlificate of origin indicating thet the goods describad shove crigingie in tha country shown in box 3
-DECLARE that the pariculars given in this appication and fhe supporting documents and information fumishzd to the compatient authorities with the
view to the issue of this ceriificate are comect, thatthe  goods fo which such documents and information relie are thoss in respect of which this
sppiication is made, that the goods fulfil the condifions Iaid down by the rules concaming the commen definfion ofthe  concept of the orgin of
goods,
AUNDERTAKE to fumizsh, at the request of the compsient suthorties, such addifonal information and supporting documents e may be required for the izsue of the
carificate.
Applicant signs, adds the date & place.
The signatory MUST be listed the in date
Authorised Signatory List held by the
8 Apicrt {If ret b cormignes) Cham_ber. U )
* MUST be completed when the applicant is an * l}h?‘;’t’g"altil;e ST match that on the
agent of the exporter. gnatory fist
» The agent MUST show their name and address
in this box. Fhoe s chae S al b cppicant
Tre siyeesn: of anarpees st b Fllowed by his naares in bk capisds

e UK CERTIFICATE OF APPLICATION PAGE (REVERSE)

TOBE COUFLETED N BLOCH CAPITALE

Tre @poicant must deckre the fellowing additeral infammaton ralevand 1o the orgin of the geeds descioed ovedeal. This nfcemation feems pat of the
declanaticn. Tics aporoprate tosboncs balow ard supoy the acdiional réarmation in the space provided:

Trae goods were manulaciurediproduced (delete as approprale) i the Uniled Kingdom whely frem Unbed Kingdem maletias o comgenents oy
e company named bk

the it o the coonamically jusified substantia process whooh has occurned in the Unted Kngdom as Indicated felow.
Tne goods are of foreign orig nas proved oy the docaments aftached 1o this application as per Standard Rules (e.g. reign oedfcane of aoign.
ceified invdice, custons declaration o other dooamenls.

[

2. The goods whist not camprsed wialy of United Krgdom comoonents or matenals are enlited v be cenakdened as of Unted Kingdom arigin by D

ORIGIN DECLARATIONS

a MUST place o cross i the boe § bases above, for all the oign decbrations refevant (o the goods beirg espeeted
= NOTE: SEE ADINTIONAL NOTE 4

roser abowe afther name gagd address of manulactrer
name @and addmas of processa with descnption of proceswies| of
name awl addmss of forelgn manufacturer (attacn proet of angin as per Standand Rudes|

Manufacturers/Producers Details

# The name and address of the manufacturer’producer needs to be provided. All detsils will be reviewed by the
Chamber.

* Company name which indicatas they are wholasalars! distributers in the UK will alsc be scrutinised as may not be
the manufacturer’praducer of the goods.  Example: RS Components are distributers/suppliers only and do not
ranufaciurer so showing RS Components as the manufacturer WILL NOT be sccepted.

* Addresses provided for the manufacturing plant are clearly not areas where the gocds are manufactured may
be queried. Example — Plant machinery manufactured in Mayfair, Londen.

¢ |f the manufacturer is overseas, eddifional proof of origin MUST be provided fo suppert the erigin claim and the
Chamber cannot cartify & C of C without this evidence.
# The goods on the fereign proof supplied MU ST be identifisble against the goods being exportad.
® Proof of foreign arigin can include:
® An overseas cerified certificate of origin
s Manufacturers! producers Inveice stating origin
» Manufaciurers { producers declaration of crigin.
® Supplier invoice clearly showing corigin for each item. If the manufacturer’producer is unknown, then the
reverse of the Application Form should state: “Proof of Franch. oo, seox origin, supplied by name of the
supplier / company.
# Fhotographic evidence showing the origin and manufacturerproducer
* Note: Proforma invoices cannot be used as proof of origin backup unless is states that the goods have been
paid for.  If a proforma does not state this — the export invoice or a declaration of origin relsting to the goods
from the overseas company will be required.
* Mote: Sensitive proof of foreign origin goods can be supplied confidentially directly to the Chamber. I this
option is used "Supplied directly to Thames Valley Chamber” MU ST be added in here.
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ADDITIONAL NOTES

NOTE 1 - Consignor - UK Company Acting as Agent

e A UK company can ONLY act as UK Agent for an overseas company is they are some a commercial involvement in the shipment, or they
are an sister or parent company of the overseas ones.

Problem A

A UK company has been requested by an
overseas company to export goods and raise
a Certificate of

Solution

° Firstly, there must be a relationship with the overseas company in relation to the shipment

o Ifthere is a relationship, then Box 1 must state the UK exporter's name and address and the
“as agents for” followed by the name and address of the overseas seller. The exporter will

IA subsidiary of a multi -national company is
exporting goods from the UK but the multi-
national has a centralized invoicing system

Origin. present a copy of their export invoice also showing the overseas sellers’ details, with the UK
agent shown also.
Problem B Solution

e  The name and address of the UK subsidiary should be entered in box 1 together with the
phrase or “as agents for” followed by the name and address of the parent company. The parent
company’s export invoice to the consignee countersigned by the subsidiary showing that the

based outside the UK goods are being shipped from the UK should be produced as supporting evidence.

Problem C Solution

IAn overseas company requests a UK e  Again, there must be a commercial relationship with the overseas company in relation to the
Forwarding Agent to raise a Certificate on shipment. Box 1 must be completed as pre-problem A.

their behalf. Please note: Best practice is that the overseas company supplies and authority letter,

signed by a director to the agent, which is submitted with the application.

to be raised in the country where the company resides.

o  If no relationship and then they cannot act as an agent in Box 1. The certificate would need

NOTE 2 - Country Specific Requirement
o Correct spelling of Tiirkiye: The country name in the address should always be shown as Tiirkiye. However, on a few occasions the
Turkey may be part of the exporters name, and it is still registered as this name on their national company registration body (equivalent to
UK Companies House) so therefore Turkey will still show in the name.

NOTE 3 - Large Number of Origin
e For goods of multiple origin: if there is insufficient space in Box 3, the final country should be followed by two asterisks and the remainder
of the origins should ideally be placed in Box 5, Remarks Box as close to the Box 3 Country of Origin as possible, coming with two
asterisks. Alternatively, Box 3 should state “As shown in Box 6” and then the origin listed in
Box 6.

NOTE 4 - Origin Declarations
e The correct procedure is done by the applicant ticking the box or boxes appropriate to the goods declared and providing the necessary
supporting documents or information as stated in the declaration.
e The origin declaration options are:

e  Where the goods are wholly of United Kingdom origin. This relates to UK raw materials or goods manufactured from UK raw
material or produce which is born, grown or raised in the UK.

o Where goods are of United Kingdom origin by virtue of the processing that the goods have been subjected to in the UK. The
essential rule in these cases is to ascertain, from the origin rules, which process confers originating status to the goods and then to
determine who has performed that process. It is not essential to establish a detailed picture of the entire manufacturing process
associated with the goods.

e Where the goods are not of United Kingdom origin. In such circumstances the origin has to be declared, and a list of supporting
documents given in support of the application and copies made available for examination.

o Forapplications involving multiple origins, more than one box may be completed as appropriate.

NOTE 5 — Multiple Original Certificates of Origin
o If additional original the CofO are required it MUST state 1 of 2, 2 of 2 for example, either remarks box 5 or top right below certificate
number.

NOTE 6 - Foreign Origin Evidence Declaration
« A small proportion of companies, those with a large number of products lines, foreign origin goods and manufacturers, for example large
retailers, can be granted an Evidence Declaration by the Chamber following an audit of their processes. This enables them not to
submitted supporting foreign evidence with every application. NOTE: If a company may be suitable for this you MUST speak with
the Chamber, who will discuss the process wit you and what is required for the audit.

NOTE 7 — Minimum Supporting Document
o A commercial export invoice is required with full company details or an invoice for Customs purposes where no sale has taken place.

NOTE 8 - Formal Undertaking & Signature List
¢ An in date Formal Undertaking and Signatory List MUST be held by the Chamber for all consignors or agents signing the applications to
ensure to process your export documentation.
o These documents MUST be updated every year or more if should there be several changes to personnel.
e They MUST also be signed by a legal responsible director of the company.

NOTE 9 - Raising a certificate of origin under a Letter of Credit
o When applying for a Certificate of Origin under a Letter of Credit, please ensure that the certificate application complies with the Certificate
of Origin of completion instructions as well as the Letter of Credit requirements.
e The Chamber cannot approve any applications that do not comply with our completion instructions and/or have incorrect information
contained within, even if that is what is stated in the Letter of Credit.

NOTE 10 - Validity period of a Certificate of Origin
o The is not validity period which a certificate origin must be used but once issued it only relates to the goods shown on the invoice shipment

it relates to.
o If the Chamber was asked to raise a certificate of origin for goods which were two years previous, the Chamber would ask for a reason

why this is being requested.



